
Request for Food Bank Donation Support 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Organization Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Organization Name], a 

dedicated food bank serving the [Community/Area]. As we strive to provide essential support to 

families in need, we are currently seeking assistance to help us maintain our food supplies. 

Our organization has seen a significant increase in demand for food assistance, and we are 

committed to ensuring that no one in our community goes hungry. To continue our mission, we 

are seeking donations of non-perishable food items, financial contributions, or even volunteer 

support to help us distribute resources effectively. 

We would be grateful for any support your organization can offer. Together, we can make a 

meaningful impact in the lives of those who need it most. If you are interested in collaborating 

with us, please feel free to reach out at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our request. We look forward to the possibility of working with you 

to better our community. 

Sincerely, 

[Your Name]  

[Your Position]  

[Organization Name] 


