
Dear [Recipient's Name] 

I hope this message finds you well. As a proud member of our community, I am reaching out to 

address an urgent need within our local food bank. 

In recent months, we have seen a significant increase in the number of families relying on our 

services. Unfortunately, the supply of food items has dwindled, and we are in dire need of 

donations to sustain our efforts and support those in need. 

We kindly urge you to consider donating non-perishable food items such as canned vegetables, 

pasta, rice, and other staple goods. No contribution is too small, and every bit helps us make a 

difference in the lives of our neighbors. 

Your support can help us provide meals to families facing food insecurity in our community. 

Please feel free to drop off your donations at [Food Bank Address] or contact us at [Phone 

Number] for further assistance. 

Thank you for considering our request. Together, we can bring hope and nourishment to those 

who need it most. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


