
Letter of Solicitation for Funding 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Organization Name], an 

organization dedicated to [briefly describe the mission and goals of your organization]. As you 

may know, our work focuses on [specific social issue or program], which has a significant 

impact on [target community or demographic]. 

We are currently seeking funding to support our new initiative, [Name of the Program], aimed at 

[describe the purpose and importance of the program]. With your support, we can make 

meaningful changes that will benefit [target beneficiaries] and foster sustainable social change 

within our community. 

The Total funding required for this initiative is [amount]. This will cover [briefly explain what 

the funds will be used for]. We firmly believe that with your financial support, we can achieve 

great outcomes and bring about lasting change. 

We would be thrilled to discuss this opportunity further and explore how you can play a pivotal 

role in this transformative initiative. Please feel free to contact me directly at [your phone 

number] or [your email address] to schedule a meeting or for further discussion. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to create a better future for [target community or demographic]. 

Sincerely, 

[Your Signature (if sending a hard copy)] 



[Your Printed Name] 

[Your Position] 

[Organization Name] 


