
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Historical Society Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing on behalf of the [Historical Society Name], a dedicated organization focused on 

preserving and promoting our community's rich history. We are excited to announce our 

upcoming event, [Event Name], scheduled for [Event Date], which aims to [briefly describe the 

purpose of the event]. 

To make this event a success, we are seeking sponsorship support from local businesses and 

organizations that share our values and commitment to cultural heritage. Your partnership would 

not only help us achieve our goals but also offer a unique opportunity for 

[Company/Organization Name] to gain visibility within the community. 

We offer several sponsorship levels, including [list different levels of sponsorship and benefits]. 

We believe that your support can greatly impact the success of our event and foster a strong 

relationship between our organization and your esteemed company. 

We would be grateful for the opportunity to discuss this partnership further. Please feel free to 

contact me at [Your Phone Number] or [Your Email Address] for any questions or additional 

information. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

[Company/Organization Name] to celebrate our community's heritage. 

Warm regards, 



[Your Name]  

[Your Title]  

[Historical Society Name] 


