
Partnership Request for Upcoming Event 

Dear [Partner's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are excited to announce our upcoming event, [Event Name], scheduled 

for [Event Date] at [Event Location]. This event aims to [briefly describe the purpose and goal of 

the event]. 

We believe that a partnership with [Partner's Organization] would be mutually beneficial, as we 

share the common goal of [describe shared goals or interests]. We would like to invite you to 

consider a partnership opportunity that could enhance both of our brands and reach a broader 

audience. 

As a partner, you will gain [outline the benefits for the partner, e.g., visibility, promotional 

opportunities, etc.]. In return, we would appreciate your support through [describe what you're 

asking for, e.g., sponsorship, promotion, etc.]. 

We would love to discuss this opportunity further and explore how we can collaborate 

effectively. Please let me know a convenient time for you to connect. 

Thank you for considering this partnership. We look forward to the possibility of working 

together to make [Event Name] a grand success. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


