
Invitation to Co-Host Our Upcoming Event 

Dear [Partner's Name], 

We hope this message finds you well. We are excited to announce our upcoming event, [Event 

Name], scheduled for [Event Date] at [Event Location]. This event aims to [briefly describe the 

purpose of the event]. 

We would like to formally invite [Partner's Organization Name] to join us as a co-host for this 

event. We believe that your involvement would greatly enhance the value of this gathering and 

align perfectly with our mutual goals. 

As a co-host, you will receive: 

• Brand visibility through event promotions. 

• Opportunity to network with key stakeholders. 

• Your logo prominently featured in all event materials. 

• Access to a dedicated space for your organization at the venue. 

We would love to discuss this partnership further and explore ways we can collaborate to make 

this event a success. Please let us know your availability for a brief meeting in the coming days. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


