
Letter of Submission for Sponsorship 

Date: [Insert Date] 

To, 

[Foundation Name] 

[Foundation Address Line 1] 

[Foundation Address Line 2] 

[City, State, Zip Code] 

Dear [Foundation Contact Name], 

On behalf of [Your Organization Name], I am writing to seek your support in sponsoring our 

upcoming initiative, [Event/Project Name], scheduled to take place on [Event Date]. Our 

organization is dedicated to [briefly describe your organization's mission and impact]. 

This event aims to [describe the purpose of the event and its significance]. We are expecting 

participation from [briefly mention the audience/participants], which will provide great exposure 

for your foundation. 

We are seeking a sponsorship of [specify amount or type of support] to help us cover [mention 

what the funds will be used for]. In return, we would be delighted to offer you [briefly outline 

what you will offer to the sponsor, such as branding opportunities, promotional materials, etc.]. 

We believe that your foundation shares a common goal with us, and we would be honored to 

have you as a partner in this endeavor. We are happy to discuss this opportunity in more detail 

and explore how we can work together to create a meaningful impact. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

[Foundation Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Phone Number] 

[Your Email Address] 


