
Recognition of Contribution 

Date: [Insert Date] 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to express our heartfelt gratitude for your 

invaluable contribution to [Event Name] on [Event Date]. Your efforts and dedication played a 

significant role in the success of our event. 

Your [specific contributions, e.g., "expertise in event planning," "sponsorship," "volunteer 

work"] helped us to achieve our goals and create a memorable experience for all participants. We 

appreciate the time and energy you invested in making this event a remarkable occasion. 

Thank you once again for your support. We look forward to collaborating with you in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Contact Information] 


