
Request for Assistance 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing on behalf of [Your Charity's Name] to request your 

assistance with our charitable initiatives aimed at [briefly describe the purpose, e.g., supporting 

local families in need, providing education to underprivileged children, etc.]. 

As you may know, our organization has been dedicated to [briefly describe the mission or 

activities of your charity]. However, in order to continue our work and expand our reach, we are 

seeking support from community-minded individuals and businesses like yours. 

We would greatly appreciate any assistance you could provide, whether in the form of financial 

contributions, donations of goods, or volunteer support. Every little bit helps us to make a 

meaningful impact in our community. 

Thank you for considering our request. We would be more than happy to discuss our initiatives 

further and explore ways in which we can work together for a good cause. Please feel free to 

contact me at [Your Phone Number] or [Your Email Address]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Charity's Name] 

[Charity's Address] 

[Charity's Phone Number] 


