
Grant Proposal Letter 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Philanthropist's Name] 

[Philanthropist's Title] 

[Philanthropist's Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Philanthropist's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization]. We are dedicated to [briefly describe the mission and purpose of your 

organization]. 

We are reaching out to explore a potential partnership with you that could significantly impact 

[the specific community or issue your organization addresses]. Our current project, [Project 

Name], aims to [brief description of the project and its objectives]. 

We believe that with your generous support, we can [describe the expected outcomes and 

benefits of the project]. We are seeking a grant of [specific amount] to help us reach our goals 

and make a lasting difference. 

We would be honored to have the opportunity to discuss this proposal in greater detail and 

explore how we can work together to create positive change. Thank you for considering our 

request. 



Warmest regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


