
Capital Project Appeal Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization/Company Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally appeal for funding and support for the [Project Name], a capital project 

that aims to [briefly describe the project and its importance]. This initiative is essential to 

[explain the need and potential benefits of the project]. 

The project will [elaborate on the project goals, expected outcomes, and how it aligns with the 

organization's mission or community needs]. We believe that with your support, we can 

significantly impact [mention stakeholders, community, or relevant beneficiaries]. 

We are seeking a funding amount of [specify amount] to cover the following [list major expenses 

or phases of the project]. Your investment will enable us to [describe what the funding will 

accomplish]. 

We would be grateful if you could consider our appeal and we would appreciate the opportunity 

to discuss this project in greater detail. Thank you for considering our request; we look forward 

to your positive response. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization] 


