
Letter of Appeal for Auction Prizes 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Business Name] 

[Business Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to you on behalf of [Your 

Organization/Group Name], as we are currently preparing for our upcoming auction event 

scheduled for [Date of Event]. This event aims to [briefly explain the purpose of the event, e.g., 

raise funds for a local charity, support community projects, etc.]. 

We would be incredibly grateful if [Business Name] could contribute to our auction by donating 

a prize. Your support would not only greatly enhance the event but also promote your business 

within the community. In return, we would be happy to acknowledge your generosity through 

various promotional channels, including [list any promotional opportunities, e.g., event 

programs, social media, etc.]. 

Thank you very much for considering this request. We believe that working together we can 

make a positive impact. I would be more than happy to discuss this further at your convenience. 

Please feel free to contact me at [Your Phone Number] or [Your Email]. 

Thank you for your time and support! 

Sincerely, 

[Your Name] 



[Your Position, if applicable] 

[Your Organization/Group Name] 


