
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to you on behalf of [Your Organization/Community Group] to inquire about the 

possibility of your support through sponsorship for our upcoming community project, [Project 

Name]. This initiative aims to [briefly describe the project's purpose and objectives]. 

The project will take place on [date/location] and is expected to benefit [number] members of 

our community. We believe that your organization shares our commitment to [insert common 

values/goals], making this partnership mutually beneficial. 

We would be grateful if [Company/Organization Name] could consider providing sponsorship in 

the form of [specific type of support, e.g., financial contribution, goods, services, etc.]. In return, 

we would be delighted to offer [describe benefits for the sponsor, such as brand visibility, 

recognition at the event, etc.]. 

We would love the opportunity to discuss this collaboration further and explore how we can 

work together. Please feel free to reach me at [your phone number] or [your email] for any 

questions or to set up a meeting. 

Thank you for considering our request. We hope to hear from you soon. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


