
Project Proposal for Online Platform 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a new project that aims to develop an innovative online platform, 

designed to [briefly describe the goal of the platform, e.g., connect freelancers with clients, 

provide educational resources, etc.]. This project aligns with your organization's mission to 

[mention relevant mission/commitment of recipient's organization]. 

Project Overview 

The proposed platform will feature [describe main features], catering to [target audience]. Our 

aims include [list key objectives]. 

Project Timeline 

The estimated timeline for this project is [insert timeline], with key milestones including [list 

milestones]. 

Budget Estimate 

The projected budget for the completion of this project is [insert budget estimate], which 

includes [briefly outline budget components]. 

Conclusion 



We believe this project will not only enhance [brief benefit to the recipient's organization] but 

will also position us as leaders in [specific field/market]. I would appreciate the opportunity to 

discuss this proposal further and explore how we can collaborate effectively. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


