
Theatrical Proposal for Rehearsal Scheduling 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Rehearsal Schedule for [Production Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a rehearsal schedule for our 

upcoming production of [Production Name]. We are eager to begin the preparation and ensure 

that all necessary arrangements are in place for a successful performance. 

Based on our previous discussions and the availability of the cast and crew, I would like to 

suggest the following rehearsal schedule: 

• Date: [Insert Date] - [Time] to [Time] 

• Location: [Venue/Location] 

• Focus: [Scene/Act Details] 

We can adjust the schedule as needed to accommodate everyone involved, and I am open to 

suggestions for additional rehearsal days or times that work best for the team. 

Thank you for considering this proposal. I look forward to your feedback and to a collaborative 

effort in bringing this production to life. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


