
Personal Development Plan Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to propose a personal development plan that aims to enhance my skills and 

capabilities in alignment with our organization's goals. 

Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Action Steps 

1. [Action Step 1] 

2. [Action Step 2] 

3. [Action Step 3] 

Timeline 

[Provide a timeline for the completion of the plan] 

Expected Outcomes 

• [Outcome 1] 

• [Outcome 2] 

• [Outcome 3] 

I believe that this personal development plan will significantly contribute to both my growth and 

our team's success. I appreciate your consideration of this proposal and look forward to 

discussing it further. 



Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


