
Research Grant Application 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Granting Agency's Name] 

[Agency's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally submit my application for the [Grant Name] to support my research 

project titled "[Project Title]." This project aims to [briefly describe the goals and significance of 

your research]. 

Given the current [mention any relevant situation related to your research, such as public health, 

technology advancements, etc.], I believe that this research will provide substantial contributions 

to the field of [mention your field of study]. 

Enclosed with this letter, you will find the necessary documents including the project proposal, 

budget, and my curriculum vitae. I have also included letters of support from collaborators who 

are directly involved in this research. 

Thank you for considering this application. I am looking forward to the possibility of 

contributing to [relevant field or community] with your support. 

Sincerely, 

 

[Your Name] 


