
Funding Request Application 

Date: [Insert Date] 

To: [Insert Funding Agency/Organization Name] 

Address: [Insert Address] 

Dear [Insert Recipient's Name], 

I am writing to formally request funding for [insert project name or purpose]. This project aims 

to [briefly describe the purpose and objectives of the project]. 

We are seeking a total of [insert amount] which will be allocated towards [provide a brief 

breakdown of how the funds will be used]. This initiative is crucial because [explain the 

importance of the project and its impact]. 

Enclosed are detailed budget reports and supporting documents that outline our project plan and 

objectives. We believe that [insert organization name] aligns with the mission and goals of 

[funding agency name]. 

Thank you for considering our request. We look forward to the opportunity to collaborate with 

your organization to make this project a success. Please feel free to contact me at [insert your 

phone number] or [insert your email] should you have any questions or need further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Organization Address] 


