
Request for Participation in the Annual Food 

Festival 

Date: [Insert Date] 

To: [Festival Organizer's Name] 

[Festival Organizer's Address] 

Dear [Festival Organizer's Name], 

I hope this message finds you well. My name is [Your Name], and I represent [Your 

Business/Organization Name]. We are a [brief description of your business, e.g., local restaurant, 

catering service, etc.] specializing in [type of cuisine or specialty]. 

We are excited to express our interest in participating in the upcoming Annual Food Festival 

held on [insert dates of festival]. We believe this event provides an excellent opportunity to 

showcase our dishes and engage with the local community. 

We would be delighted to contribute by setting up a booth offering [brief description of menu 

items or special offerings]. We are confident that our unique flavors will be a hit among the 

attendees. 

Please let us know the requirements and procedures for participation, including any fees, permits, 

or additional information you may need from us. We look forward to your positive response. 

Thank you for considering our request. We hope to be part of this fantastic event! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Business/Organization Name] 

[Your Phone Number] 

[Your Email Address] 


