
Aviation Operational Permit Request 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request an operational permit for [specific aviation operation] scheduled 

to take place on [insert date(s)]. Our organization, [Your Organization Name], is committed to 

adhering to all regulatory requirements and ensuring safety and compliance throughout the 

operation. 

The details of our proposed operation are as follows: 

• Type of Operation: [Type] 

• Location: [Location] 

• Duration: [Duration] 

• Aircraft Information: [Aircraft Type, Registration Number] 

We understand the importance of safety in aviation operations and assure you that all necessary 

measures will be taken to mitigate risks. We have attached all required documentation to support 

our request, including [list of attached documents]. 

We appreciate your consideration of our request and look forward to your prompt response. 

Should you require any further information or clarification, please do not hesitate to contact me 

at [your phone number] or [your email address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 



[Your Organization Address] 

[City, State, Zip Code] 


