
Aviation Clearance Request 

Date: [Insert Date] 

To: [Insert Authority Name] 

[Insert Authority Address] 

Dear [Authority Name], 

I am writing to formally request clearance for a flight operation scheduled on [Insert Date] at 

[Insert Time]. The details of the flight are as follows: 

• Aircraft Type: [Insert Aircraft Type] 

• Aircraft Registration: [Insert Registration Number] 

• Departure Airport: [Insert Departure Airport] 

• Destination Airport: [Insert Destination Airport] 

• Flight Purpose: [Insert Purpose] 

All necessary documentation has been reviewed and is available upon request. Please let me 

know if any additional information is required to process this request. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


