Hotel Proposal for Seminar Booking

Date: [Insert Date]

To: [Insert Client's Name]
[Insert Client's Position]
[Insert Company Name]
[Insert Company Address]

Dear [Client's Name],

We are delighted to present our proposal for hosting your upcoming seminar at [Hotel Name].
Our venue offers a perfect blend of comfort, convenience, and exceptional service, ensuring a
successful event for your attendees.

Proposed Event Details:

Event Date: [Insert Date]

Duration: [Insert Duration]

Expected Attendees: [Insert Number]
Venue: [Insert Name of Meeting Room/Area]

Hotel Amenities:

o State-of-the-art audiovisual equipment
o High-speed internet access

o Catering options tailored to your needs
e Accommodation packages for attendees

Pricing:

Attached, you will find a detailed breakdown of the pricing for venue rental, catering, and
accommaodation options.

We are committed to making your seminar a memorable experience. Please feel free to reach out
with any questions or to discuss further details.

Thank you for considering [Hotel Name] as your seminar venue. We look forward to the
opportunity to work with you.

Sincerely,

[Your Name]
[Your Position]



[Hotel Name]
[Hotel Address]
[Contact Information]



