Hotel Proposal for Product Launch Event

Date: [Insert Date]

To: [Client's Name]

[Client's Address]

Dear [Client's Name],

Thank you for considering [Hotel Name] as the venue for your upcoming product launch event.

We are excited about the opportunity to partner with you and ensure a successful and
unforgettable experience.

Event Details

Event Name: [Product Launch Name]
Date: [Event Date]
Time: [Start Time - End Time]

Expected Attendance: [Number of Guests]

Proposed Venue

We recommend the following space for your event:

e Room Name: [Room Name]
o Capacity: [Capacity]
e Amenities: [List of Amenities]

Package Details

Our package includes:

Room setup and teardown
Audio/Visual equipment
Catering options: [Details]
Parking arrangements

Pricing



The total cost for the proposed event package is [Total Amount]. This includes all
aforementioned services and amenities.

Next Steps

Please let us know if you have any questions or would like to make adjustments to this proposal.
We look forward to the opportunity to work together and contribute to the success of your
product launch.

Thank you for considering [Hotel Name].

Sincerely,

[Your Name]

[Your Position]

[Hotel Name]

[Contact Information]



