
Holiday Party Proposal 

Date: [Insert Date] 

To: [Client's Name] 

Organization: [Client's Organization] 

Address: [Client's Address] 

Dear [Client's Name], 

We are excited to present our proposal for hosting your holiday party at [Hotel Name]. Our hotel 

offers a festive atmosphere, exceptional service, and a variety of amenities to ensure a successful 

celebration. 

Proposed Date and Time 

[Insert Proposed Date and Time of the Event] 

Venue Options 

We offer several venue options, including: 

• [Venue Option 1] 

• [Venue Option 2] 

• [Venue Option 3] 

Catering Services 

Our culinary team can create a customized menu including appetizers, main courses, desserts, 

and beverages based on your preferences. 

Additional Amenities 

• AV Equipment 

• Decoration Services 

• Event Coordination 

Pricing 

The estimated cost for your holiday party is [Insert Estimated Cost], which includes venue rental, 

catering, and additional services. 



We would be happy to discuss this proposal further and customize it to suit your needs. Please 

feel free to contact me at [Your Contact Information] to schedule a meeting. 

Thank you for considering [Hotel Name]. We look forward to the opportunity to host your 

holiday celebration! 

Sincerely, 

[Your Name] 

[Your Title] 

[Hotel Name] 

[Hotel Phone Number] 

[Hotel Email Address] 


