
Proposal for Corporate Event 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Company Name] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to present our proposal for hosting your upcoming corporate event at [Hotel 

Name]. Our hotel offers a unique blend of comfort, style, and state-of-the-art facilities that are 

ideal for corporate gatherings. 

Event Details 

• Event Date: [Insert Date] 

• Duration: [Insert Duration] 

• No. of Guests: [Insert Number] 

• Venue: [Insert Venue/Room Name] 

Proposed Package Includes: 

• Full-day meeting room rental 

• Audio-visual equipment setup 

• Complimentary Wi-Fi access 

• Catering services (breakfast, lunch, and coffee breaks) 

• Accommodation options for attendees 

We would be delighted to discuss this proposal in more detail and tailor it to meet your specific 

needs. Please feel free to reach out to us at your convenience. 

Thank you for considering [Hotel Name] for your corporate 

event. 

Best regards, 

[Your Name] 

[Your Position] 



[Hotel Name] 

[Hotel Address] 

[Phone Number] 

[Email Address] 


