
Product Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a new product that I believe would be a valuable addition to your 

offerings. Our product, [Product Name], is designed to [Brief Description of the Product and its 

Benefits]. 

Key benefits of [Product Name]: 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

We have conducted thorough market research, which indicates a strong demand for this product 

among your consumer base. I am confident that [Product Name] will enhance your market 

position and drive additional revenue. 

I would welcome the opportunity to discuss this proposal further and explore potential 

collaboration. Please let me know a convenient time for you to meet. 

Thank you for considering this product proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


