
Architectural Conceptual Design Submission 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to submit our conceptual design proposal for the [Project Name], located at 

[Project Location]. This design reflects thorough research and consideration of the project 

requirements, as well as the surrounding environment. 

Our design aims to [briefly describe main goals of the design]. We believe this approach will 

effectively enhance the functionality and aesthetic appeal of the space. 

Enclosed with this letter, you will find the following documents: 

• Conceptual Design Drawings 

• Project Overview and Rationale 

• Material Selection 

• Timeline and Budget Estimate 

We look forward to discussing our proposal further and receiving your feedback. Please feel free 

to reach out to us at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our submission. We are excited about the opportunity to contribute to 

this project. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 



[Address] 

[City, State, Zip Code] 


