
Request for Participation in Charity 

Fundraiser 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization Name], and we 

are excited to announce our upcoming charity fundraiser, [Event Name], scheduled for [Event 

Date] at [Event Location]. The event aims to raise funds for [Cause/Beneficiary], which is 

crucial for [Brief Explanation of the Cause]. 

We would be honored to have you participate in this special event as a [specific role, e.g., guest 

speaker, sponsor, etc.]. Your involvement would not only enhance the event but also inspire 

others to join us in supporting this important cause. 

Please let us know if you would be available to join us. We believe that together, we can make a 

significant impact. 

Thank you for considering our request. We look forward to your positive response. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization Name]  

[Your Phone Number]  

[Your Email Address] 


