
Curriculum Proposal for Conference 

Presentation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Institution Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to propose a presentation for the upcoming [Conference Name] scheduled to take 

place on [Dates] at [Location]. My proposed session is titled "[Title of Presentation]." 

The purpose of this presentation is to [Briefly describe the objective or purpose of your 

presentation]. Through this session, I aim to provide attendees with [Briefly describe what 

attendees will gain from this presentation, e.g., knowledge, skills, insights]. 

The session will cover the following key areas: 

• [Key Area 1] 

• [Key Area 2] 

• [Key Area 3] 

In addition to my academic background in [Your Field/Expertise], I have extensive experience in 

[Briefly describe relevant experience or contributions you have made in this area]. I believe this 

proposal aligns well with the conference themes and goals. 

I would be honored to contribute to [Conference Name] and engage with fellow participants in 

meaningful discussions. Thank you for considering my proposal. I look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution/Organization] 



[Your Contact Information] 


