
Request for Donation 

Dear [Donor's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at 

[School Name]. We are currently organizing a fundraiser to support [specific project or goal, 

e.g., "technology upgrades," "athletic programs," "scholarships for students," etc.]. 

As part of our efforts, we are reaching out to our community for support. We would greatly 

appreciate your generous donation to help us reach our goal of [amount or objective]. Your 

contribution will make a significant difference in the lives of our students and enhance their 

educational experience. 

If you choose to support our fundraiser, we would like to offer you [mention any benefits or 

recognition, e.g., "public acknowledgment at our events," "your logo displayed in our 

newsletters," etc.]. You can make your donation by [mention donation method, e.g., "visiting our 

website," "sending a check to the school," etc.]. 

Thank you for considering our request. We truly appreciate your support for [School Name] and 

our students. If you have any questions or need further information, please feel free to contact me 

at [Your Contact Information]. 

Warm regards, 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 

[Contact Information] 


