Donation Request for Community Event

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to you on behalf of [Your Organization/Group Name] to request your support for
our upcoming community event, [Event Name], scheduled for [Event Date]. This event aims to
[briefly explain the purpose of the event and its importance to the community].

Your contributions will help us provide [explain what the donations will be used for, e.g.,
supplies, food, activities], ensuring that we can make a positive impact on our community. We
are seeking [mention specific items needed or monetary contributions], and any support you can
provide would be greatly valued.



