
Letter of Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Nonprofit Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a research project aimed at [briefly describe the purpose of the research, 

e.g., developing innovative biotechnological solutions for sustainable agriculture]. Our 

organization, [Your Organization Name], is dedicated to advancing biotechnology and 

addressing critical challenges in [specific area, e.g., food security, disease control]. 

With the support of [Nonprofit Organization Name], we aim to [outline the specific goals of the 

project, including outcomes and impacts]. This initiative will not only [mention the benefits, e.g., 

improve crop yields, enhance food safety] but also align with your organization's mission of 

[reference the nonprofit's goals or mission]. 

We are seeking a grant of [specific amount] to cover [briefly describe how the funds will be 

used, e.g., research materials, personnel, and outreach efforts]. Your support will enable us to 

push the boundaries of biotechnology and make a significant impact on [target community or 

environment]. 

Attached to this letter, you will find a detailed proposal outlining our project objectives, 

methodology, and expected outcomes. We would be honored to discuss this proposal further and 

explore ways to partner with [Nonprofit Organization Name] in this exciting venture. 

Thank you for considering our proposal. I look forward to the possibility of collaborating with 

you to achieve meaningful change in our community. 



Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


