
Letter of Proposal for Academic Partnership 

[Your Name]  

[Your Title]  

[Your Institution]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Institution]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I am writing to propose a potential academic partnership between [Your Institution] and 

[Recipient Institution] in the field of biotechnology. As advancements in biotechnology continue 

to evolve, it is crucial for institutions like ours to collaborate and leverage our collective 

expertise to drive innovation and research.  

Our team at [Your Institution] has been focusing on [briefly describe your research focus, e.g., 

CRISPR technology, regenerative medicine, etc.], which aligns closely with the work being 

conducted at [Recipient Institution]. A collaborative effort could enhance our research outcomes 

and provide valuable learning opportunities for students and faculty alike.  

We believe that by combining our resources, knowledge, and networks, we can develop 

impactful research projects, host joint seminars and workshops, and even pursue grant 

opportunities together.  

I would love the opportunity to discuss this proposal further. Please let me know a suitable time 

for us to meet or set up a call to explore how we can work together.  

Thank you for considering this partnership opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Institution]  


