
Seminar Proposal for Online Webinar 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to propose a seminar titled "[Proposed Seminar Title]" to be conducted as an online 

webinar on [Proposed Date]. This seminar aims to [briefly describe the purpose and goals of the 

seminar]. 

The webinar will cover topics such as: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

The target audience for this event includes [describe the target audience], and we anticipate an 

attendance of approximately [expected number of participants]. With the current trend of remote 

learning, an online format will allow participants from various locations to join easily. 

I propose to host the webinar using [platform, e.g., Zoom, Webex] and will ensure that all 

technical aspects are handled to provide a seamless experience for the attendees. 

We believe that this seminar will provide valuable insights and skills to the participants, and we 

would be thrilled to work with you in making this event a success. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


