
Proposal for Corporate Training Seminar 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to propose a corporate training seminar aimed at enhancing the skills and 

knowledge of your team at [Company Name]. The proposed seminar, titled "[Seminar Title]," 

will cover essential topics that align with your organization's goals and objectives.  

Seminar Details: 

Date: [Insert Proposed Date] 

Duration: [Insert Duration] 

Location: [Insert Location or Online] 

Participants: [Insert Target Audience]  

Objectives:  

• Objective 1 

• Objective 2 

• Objective 3 

The seminar will be conducted by [Trainer's Name], an expert in [Trainer's Area of Expertise]. 

Participants will engage in interactive sessions, group discussions, and hands-on activities to 

ensure maximum learning.  

I believe this seminar will significantly benefit your organization by [Insert Benefits, e.g., 

improving team collaboration, enhancing productivity, etc.].  

I look forward to your positive response and the opportunity to discuss this proposal further.  

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information]  


