
Workshop Proposal Submission for Funding 

Date: [Insert Date] 

To: [Funding Organization's Name] 

Address: [Funding Organization's Address] 

Dear [Recipient's Name], 

I am writing to submit a proposal for funding for a workshop titled "[Workshop Title]", which 

aims to [briefly describe the purpose of the workshop, such as educating participants, promoting 

skills, etc.]. 

The workshop is scheduled to take place on [insert date] and will be held at [insert 

venue/location]. We expect to attract approximately [insert number of participants] participants 

from [insert target audience]. 

The objective of the workshop is to [detailed objectives of the workshop], and we believe it will 

greatly benefit the participants by [describe benefits]. 

The total budget for the workshop is [insert budget amount], and we are seeking [insert amount 

requested] in funding to help cover costs such as [list key expenses like venue rental, materials, 

instructor fees, etc.]. 

We would greatly appreciate your consideration of our proposal and look forward to the 

possibility of collaborating with [Funding Organization's Name]. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


