
Workshop Proposal Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose an exciting opportunity for 

[Recipient's Organization] to partner with us for an upcoming workshop titled "[Workshop 

Title]." This event is scheduled to take place on [Date] at [Venue]. 

The objective of our workshop is to [briefly describe the purpose and benefits of the workshop]. 

We expect to attract [number of participants] participants, which will include [target audience]. 

We are seeking sponsorship to help us facilitate this event and would like to offer [Recipient's 

Organization] the chance to be a key partner. In exchange for your support, we can provide [list 

of benefits, such as logo placement, promotional opportunities, etc.]. 

We believe that a partnership with [Your Organization] would provide [Recipient's 

Organization] with valuable exposure and align with your commitment to [mention any relevant 

company values or community involvement]. 



We would be thrilled to discuss this proposal further and explore how we can work together for a 

successful workshop. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


