
Invitation to Speak at Our Upcoming 

Workshop 

Dear [Speaker's Name], 

We are excited to announce our upcoming workshop titled [Workshop Title], which will take 

place on [Date] at [Location]. We would be honored to have you as a keynote speaker. 

The workshop aims to [briefly state the purpose or theme of the workshop]. Given your 

expertise in [speaker's area of expertise], we believe your insights would greatly enrich our 

attendees' experience. 

We would appreciate it if you could address the audience on [specific topic or theme] for 

approximately [duration]. Your participation would not only inspire attendees but also foster 

meaningful discussions. 

Should you accept our invitation, we will gladly cover your travel expenses and provide a 

stipend for your time. Please let us know if you require any additional information about the 

event. 

We sincerely hope you will consider this opportunity to share your knowledge and expertise with 

our community. 

Thank you very much for your time, and we look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


