
Volunteer Engagement Letter 

Date: [Insert Date] 

Dear [Volunteer's Name], 

We are delighted to inform you that we would like to engage your valuable assistance as a 

volunteer with [Organization Name]. Your support is essential in helping us achieve our goals 

and make a positive impact in our community. 

As a volunteer, you will be involved in [briefly describe the volunteer activities, e.g., organizing 

events, assisting in outreach programs, etc.]. We believe that your skills and passion will greatly 

benefit our team and the people we serve. 

We would like to invite you to an orientation session on [insert date and time] at [insert location], 

where you will receive more information about your role and meet other volunteers. 

Please confirm your availability by [insert response deadline]. If you have any questions or need 

further information, feel free to contact me at [insert your email or phone number]. 

Thank you for considering this opportunity to make a difference. We look forward to working 

alongside you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


