
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Subject: Request for Humanitarian Aid 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request assistance from [Organization Name] to 

address the urgent humanitarian needs faced by our community due to [briefly describe the crisis 

or situation]. 

As you may be aware, [provide some background information on the situation and its impact on 

the community]. This has resulted in [describe the specific needs for humanitarian aid, such as 

food, water, shelter, medical supplies, etc.]. 

We estimate that [provide numbers or statistics, if applicable], and we are reaching out to request 

support in the form of [specify the type of aid you are requesting]. Your organization's past 

efforts in such situations have made a significant difference, and we hope you can help us during 

this critical time. 

Thank you for considering our request. We are willing to provide any further information needed 

and would greatly appreciate any support you can offer. 

Sincerely, 

[Your Name] 



[Your Position/Title] 

[Your Organization, if applicable] 


