
Letter of Collaboration for Disaster Response 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

We hope this letter finds you well. In light of the recent disaster affecting our community, we are 

reaching out to discuss potential collaboration opportunities in response to the urgent needs that 

have arisen. 

As [Your Organization Name], we are committed to providing immediate relief and support to 

those affected. We recognize the invaluable work that [Recipient Organization] has been doing 

in this area, and we believe that by joining forces, we can have a greater impact. 

We propose setting up a meeting to discuss how we can collaborate effectively. Our goals would 

include: 

• Coordinating relief efforts 

• Sharing resources and information 

• Developing a long-term recovery plan 

Please let us know your availability for a meeting in the upcoming days. We truly believe that by 

working together, we can make a significant difference in our community's recovery. 

Thank you for considering this collaboration. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


