
Travel Proposal for Educational Field Trip 

Date: [Insert Date] 

From: [Your Name] 

Position: [Your Position] 

School/Organization: [Your School/Organization] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

School/Organization: [Recipient's School/Organization] 

Subject: Proposal for Educational Field Trip 

Dear [Recipient's Name], 

I am writing to propose an educational field trip for [Grade/Class Name] to [Destination] on 

[Date]. The purpose of this trip is to enhance our students' understanding of [Subject 

Matter/Theme] and provide them with a practical learning experience outside the classroom. 

Trip Details 

• Destination: [Insert Destination] 

• Date: [Insert Date] 

• Duration: [Insert Duration] 

• Cost: [Insert Estimated Cost] 

• Learning Objectives: [Insert Objectives] 

Logistics 

We will arrange for transportation and meals for all participating students. A detailed itinerary 

will be provided closer to the date. 

Please let me know if you need any further information or if there are any specific requirements 

to be considered. 

Thank you for considering this proposal. I look forward to your approval. 

Sincerely, 



[Your Name] 

[Your Contact Information] 


