
Travel Proposal for Cultural Exchange 

Program 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am [Your Name], [Your Position/Title] at [Your Organization]. I am writing to propose a 

cultural exchange program between [Your Country/Organization] and [Recipient's 

Country/Organization]. This initiative aims to promote understanding, collaboration, and cultural 

appreciation among participants. 

Program Objectives: 

• Foster cultural awareness and appreciation. 

• Encourage educational exchange and collaboration. 

• Strengthen ties between our communities. 

Proposed Itinerary: 

1. Week 1: Arrival and Orientation 

2. Week 2: Cultural Workshops and Activities 

3. Week 3: Community Engagement and Collaborative Projects 

4. Week 4: Farewell Ceremony and Reflection 

Funding and Budget: 

We are seeking funding support from [Possible Sponsors/Grants], and we will gladly provide a 

detailed budget upon request. 

Conclusion: 

We believe this cultural exchange program will not only enrich the participants but also lay the 

groundwork for lasting friendships and collaborations between our cultures. We look forward to 

your positive response. 



Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Organization] 

[Your Contact Information] 


