
Festival Volunteer Recruitment Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Volunteer Recruitment for [Festival Name] 

Dear [Recipient's Name], 

I hope this message finds you well. We are excited to announce the upcoming [Festival Name], 

scheduled to take place on [Date] at [Location]. This event aims to [briefly describe the purpose 

of the festival]. To ensure its success, we are seeking dedicated volunteers to assist in various 

roles throughout the festival. 

The festival will feature a variety of activities, including [list a few key activities], and we 

anticipate an attendance of [expected number] people. Volunteers will play a crucial role in 

helping us run a smooth and enjoyable event. 

We are looking for volunteers for the following roles: 

• Event Setup and Breakdown 

• Guest Registration 

• Assisting Vendors 

• Coordinating Activities 

• Cleanup Crew 

Volunteers will receive [mention any benefits such as community service hours, free meals, or 

festival merchandise]. We will hold an orientation session on [date] to brief all volunteers on 

their responsibilities and provide necessary training. 

If you are interested in volunteering or would like more information, please feel free to contact 

me at [Your Email] or [Your Phone Number]. We appreciate your assistance in spreading the 

word about this opportunity to your community. 

Thank you for considering this proposal. Together, we can make [Festival Name] a memorable 

experience for everyone involved. 

Sincerely, 

[Your Name] 

[Your Position] 



[Organization Name] 

[Contact Information] 


