
Notice of Public Policy Discussion Session 

Date: [Insert Date] 

Location: [Insert Location] 

Time: [Insert Time] 

Dear [Recipient's Name], 

We are pleased to invite you to participate in a public policy discussion session regarding [Insert 

Topic]. This session aims to gather insights and opinions from community members and 

stakeholders to inform our policy decisions. 

The details of the session are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

Your voice is important to us, and we encourage you to share your thoughts and perspectives on 

this crucial matter. Please RSVP by [Insert RSVP Date] to confirm your attendance. 

Thank you for your commitment to bettering our community. We look forward to your 

participation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


