
Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to introduce a collaborative policy proposal that 

we believe could significantly benefit our respective organizations and the community at large. 

At [Your Organization], we have been working on [briefly describe the project or issue]. Given 

your expertise in [Recipient Organization's area of expertise], we feel that a partnership could 

enhance our efforts and drive meaningful change. 

We propose to hold an initial meeting to discuss our ideas, explore mutual interests, and outline 

potential collaboration. We believe that together we can develop a strategic framework that 

addresses [specific policy issue or goal]. 

Please let us know your availability for a meeting in the coming weeks. We are eager to hear 

your thoughts and explore how we can work together effectively. 

Thank you for considering this opportunity for collaboration. We look forward to your positive 

response. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 


