
Retail Proposal for Community Event 

Sponsorship 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Street Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] at [Your 

Company Name]. We are excited to announce that we will be hosting the [Event Name] on 

[Date] at [Location]. This event aims to bring our community together and promote local 

businesses and initiatives. 

As a valued member of our community, we would like to invite [Recipient's Company Name] to 

partner with us as a sponsor for this event. This is a unique opportunity for you to showcase your 

support for the community and gain visibility among a diverse audience. 

We are offering various sponsorship levels, including: 

• Gold Sponsor: [Details] 

• Silver Sponsor: [Details] 

• Bronze Sponsor: [Details] 

Your sponsorship will not only enhance the event experience but will also highlight your 

commitment to community engagement. In return, we will ensure that your brand is prominently 

featured in our promotional materials and at the event. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email] to discuss this 

opportunity in further detail. We would be thrilled to have [Recipient's Company Name] on 

board as a key sponsor. 

Thank you for considering our proposal. We look forward to the possibility of partnering with 

you to create a memorable event for our community! 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email] 


