
Project Collaboration Proposal 

Date: [Insert Date] 

From: [Your Name] 

Title: [Your Title] 

Company: [Your Company Name] 

Email: [Your Email] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company Name] 

Email: [Recipient's Email] 

Subject: Proposal for Collaboration on [Project Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration on [Project Name], 

which aims to [briefly describe the objectives of the project]. We believe that our combined 

expertise can lead to innovative solutions and mutual benefits. 

Project Overview 

[Detailed description of the project, its goals, and anticipated outcomes.] 

Proposed Roles 

[Outline the roles and responsibilities of each party in the collaboration.] 

Next Steps 

[Suggest a meeting or call to discuss the proposal in more detail.] 

Thank you for considering this proposal. I am looking forward to your positive response. 

Best regards, 



[Your Name] 

[Your Title] 

[Your Company Name] 


