
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to acknowledge the receipt of your submission for the innovation project titled 

"[Project Title]." We appreciate the effort and creativity you have put into this project proposal. 

Your submission will be reviewed by our team, and we will update you on the status of your 

application as soon as possible. Thank you for your interest in contributing to our innovation 

initiatives. 

Should you have any questions or need further information, please do not hesitate to reach out to 

us. 

Best regards, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Position] 

[Your Organization] 


