
Design Project Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company/Organization: [Recipient's Company/Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to present our assessment of the design project titled "[Project Title]." The 

purpose of this evaluation is to provide constructive feedback and insights on the overall 

effectiveness of the project in meeting its objectives. 

Project Overview 

[Brief description of the project and its goals] 

Evaluation Criteria 

• Creativity and Innovation 

• Functionality 

• Aesthetic Appeal 

• Usability 

• Overall Impact 

Assessment Summary 

[Summary of the assessment findings] 

Recommendations 

[List of recommendations to improve the project] 

Thank you for your hard work and dedication to this design project. We appreciate the 

opportunity to evaluate your efforts and look forward to your response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


